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1. CTpyKTypa HaBYAILHOI JHCIMILTIHH

Bceboro ronun

3aouyHa
IToxaznuk HenHa popma b
(zucranIiiina)
HaBYaHHS
(hopma HaBUaHHS

Kinpkicte kpenuTis/ronus 4/120 —
AyIUTOpHI 3aHATTS, IO, 42 -
Camocriitia po6ota, roz. 78 —

AynuTOpHI 3aHATTS:

- Jexuii, roz. - -

- 71abopaTopHi 3aHSTTs, O, - =
- TIpaKkTHYHI 3aHATTS, TOJ. : 42

- CeMIHapChKi 3aHSTTS, TOJ. - -
CamocriiiHa po6ora:
IiArOTOBKa 10 J1ab0paTOpHUX (IPAKTHUHUX 68 -
CEMiHAapChKUX) 3aHATh
OIIPAIfOBAHHS OKPEMHUX PO3JLTIB IIPOTPaMH, sIKi HE — -
BHUHOCSITHCSI Ha JIEKIT
BUKOHAHHS KOHTPOJBHUX 3aBIaHHs — —
BHUKOHAHHS 1HIMBIyaTbHUX 3aBJaHb — —
BHUKOHAHHS KypPCOBHX IPOEKTIB (pobiT) - —

IiArOTOBKA Ta CKJIAJAHHs 3AIlKiB, €K3aMEHiB, 10 -
KOHTPOJILHUX poOiT, pedepaTis, ece, TecTyBaHHS

Ex3amen - -
3aik 1 =

HacTtka roauH caMoCcTiHHOT pOGOTH CTyIeHTa:
JeHHa Gopma HaBYaHHS — 65 %;

2. Mera Ta 3aBAaHHA HABYAJIbHOT AVCHHUILIIHN
2.1. MeTa BHBYEHHS HABYAJILHOT JHCHUILIIHH

3aransHoro MeTor0 Kypey «Ilpodeciitna xoMyHikaris Y MDXHapOAHi# MisSIBHOCTI» € (opMyBaHHS y
CTY[ICHTIB KOMYHIKATHBHOI KOMIIETEHIIi, HEOOXiMHOI M CIIUIKYBaHHS Y 3HAWOMHX MOBJIEHHEBHX
CUTYyaI[l1X POpecifHOro qUCKypCy.

2.2. 3aB1aHHA HABYAJIbHOT JHCHHILIIHH

IIporpama kypcy peamisyeTbest NUISXOM BHKOHAHHS TAKHX 3aBAHD:

IIpakruyni: dopMyBatH y  CTymeHTiB 3arameHi  Ta npodeciiiHo-opieHTOBaH]
KOMYHIKaTHBHI MOBJIEHHEBI KOMITETEHI] (anrmcquy, [IparMaTHyHy Ta
COLIO-KYILTYPHY) MIA 3a0€3MIEUeHHs. XHBOTO CIIIKYBaHHS B 3HalloMoMy
npodeciiinomy cepeﬂom/nm a TaKOX 3JaTHICTb CIIiIKYBaTHCA 3
IIPENCTaBHUKAMH 1HIIMX IPOheCiHHIX Iy Pi3HOTO piBH (3 eKCIIEPTaMH 3
IHIINX ramy3el 3HAHB/BUIB EKOHOMIYHOI JiAMBHOCT]).

Ocsirni: (bopMyBam Y CTYIEHTIB 3araibHi KOMIIETeHUii (meKmapaTHBHI 3HaHHS,
BMIHHS Ta HABHYKH, KOMIETEHIIIIO iCHYBAHHS Ta BMiHHS YUUTHCS); CIIPHATH

PO3BHTKY 3[i0HOCTEH O CaMOOUIHIOBAHHS Ta 37aTHOCTI IO CAMOCTIHHOrO

. HaB9aHHd, II0 HO3BOATHME CTYAEHTaM IIPONOBXKYBATH OCBIiTY B
aKaneMquowy Ta IPOQECIHHOMY CEepEelOBHII K il YAC HABYAHHS y BH3,

Tax 1 MiCIsl OTPUMAHHA TUITIOMa npo BHIIY OCBITY; (OpMyBaTH 31aTHICTbH




OLIHIOBATH Ta 3a0e3NedyBaTH fAKICTH BHKOHYBaHHX poOiT, IPOBOIUTH
OLIHIOBaHHS IpPONYKIii, TOBapiB 1 MOCIYr B MiANPHEMHHIEKIH,
TOProBebHiH Ta/abo GipXKOBiil MisSITEHOCTI.

HiznaBajbHi: 3aIyyaTH CTYIEHTIB 1O TaKHX aKaJeMiYHHX BMIIB MiSIBHOCTI, SKi
AKTHBI3YIOTb i PO3BHUBAIOTh yBECh CIIEKTP IXHIX Mi3HABAIBHUX 3Ai0HOCTEH;
PO3BHMBATH BMiHHS [0 aJaNTarlil Ta aii B HOBiM cUTyaii.

Po3BuBaroui: JIoTIoMaraTi CTyAeHTaM y (OpMyBaHHI 3arajJibHUX KOMIIETEHIIH 3 METOIO
PO3BUTKY iXHBOI 0COOMCTOI MOTHBaNii (IIHHOCTEH, inealiB); 3MIilHIOBATH
YIIEBHEHICTh CTYyAEHTIB SIK KOPHUCTYBa4iB MOBH, 4 TAKOX IXHE ITO3UTHBHE
CTaBJICHHS IO BMBYECHHA MOBH; PO3BHBATH 3[aTHICTh N0 iHILIIOBAaHHS Ta
peanizanii iHHOBaIlifHMX MPOEKTiB B MiANPHEMHMILKIH, TOProBeNbHiit
Ta/ab0 GipXxKOBiH MisLIBEHOCTI.

Conianbhi: CIPUATH CTAHOBJICHHIO KDHTHYHOTO CaMOYCBiIOMJIEHHS Ta yMiHb
CIIUIKYBaTHCA 1 pOOMTH BaroMMil BHECOK y MiXKHApOJIHE CEepeOBHINE, IO
TIOCTiHHO 3MiHIOEThCS; (POPMYBATH 3[ATHICTH 1O BHPILIEHHS IPOGIEMHHX
NIUTaHb | MPUAHATTS YIPABIiHCBKUX PillieHb ¥ npodeciiiniit AifIpHOCTi.

Couio-ky/IbTYpHi: 1OCATaTH PO3YMIiHHS BaXIHBHX 1 PI3HOILIAHOBHX MiKHAPOMHHX COIL{O-
KyJIbTYPHUX NpOOIEM NI TOro, INO0 MisTH HAaNEKHHM YHHOM Y
KyJBTYPHOMY PO3MAiTTI IpodeciiiHuX Ta akaqeMiYHIX CHTYaIlii.

Hampukinni onaHyBaHHS IUCHUIUIIHK CTYJCHTH [IOBMHHI OBOJONITH II€BHHAMH HABHYKAMH Ta
YMIHHSMH B yCiX BHAAX MOBJIEHHEBOT MisAIBHOCTI, a caMe B 1) aynitoBauHi, 2) untangi, 3) MOBleHHi, 4)
IIUCHMI, 5) MepexIai.

BuBuenns Hap4anbHOI AUCHHUIUIIHH mepenbavae GOpMyBaHHS KOMIIETEHTHOCTEH 3TiJHO OCBITHBOI
IPOTpamMH.

3araJjbui:
3aranpHi:

3K02. 3naTHICTE 3aCTOCOBYBATH 3HAaHHS y MPAKTHYHHUX CHTYaLlisX.

3K03. 3natHicTh CIiIKyBaTHCS OE€P)KaBHOIO MOBOIO SK yCHO, TaK i IHMCLMOBO.
3KO04. 31aTHICTE CHIIKYBaTHUCS 1HO3EMHOIO MOBOIO.

3KO0S. 31aTHicTh BUMTHCS i OBOJIOAIBATY Cy9aCHMMH 3HAHHSIMHU.

3K06. 3narnicTs 6yTH KPHTHYHAM 1 CAMOKPHTHYHHIM.

BuBuenHs HaBYaIbHOI nncummiﬁu nepenbadac (GOPMYBaHHS y CTYHEHTa TaKMX IPHKIAJHHX
pesyabratis Has4anns (PH) 3rizsHo ocBiTHBOI mporpamu:

PHO3. 3po3ymino i HEABO3HAYHO JOHOCHTH BIIACHI 3HAHHS, BHCHOBKH Ta apryMEHTAL{I0 y cepi
KOMITTOTepHUX HayK 10 daxiBuiB i HedaxiBiiB, 30kpeMa 10 0cib, SIKi HABUAIOTHCA.

PH16. Buxonyparn nociiukeHHs y cdepi KOMI'IOTEpHHX HayK.

PH18. 30upatn, ¢opmanmisyBaTu, CHCTeMaTH3yBaTH i aHAi3yBaTH noTpedbn Ta BUMOTH [0
iHpopmauiiinoi 260 KOMI'IOTEPHOI CHCTEMH, IO  PO3POBISETHCS, €KCILUTyaTy€eTbCS  UH
CYIIPOBOJUKY€THCSL.

PHI9. AwnamisysaTe CydacHW#i CTaH i CBITOBi TEHHEHIi PO3BMTKY KOMITIOTEPHHX HayK Ta

inOpMaLiHHIX TEXHOIOTTH.




3.2. [IpakTiyHi 3aHATTH

Ne T _ KiIpKicTs ronus
/1 €Ma Ta KOPOTKHUH 3MICT I[(DH 30H
1 | Tema 1. 3aBaanusa Ta 3mict AuCHHMIiHK «IIpodeciiitna komymnikanis 3 2
Y MDKHAapoaHiii aisbHOCTI» 3a cHemiaxbHICTIO «Komm’rorepni
nayku». Komynikanis y npodeciituiit mismerocti IT ¢axiBis. OcHoBH
YCIIMHOTO CIiNKyBaHHsA. BepbambHa Ta HeBepOagbHa KOMYyHIKaIii.
“Your job. Types of work. Skills and Qualifications”.
['pamatuka. «Yacu miecmosay (Tenses). ITopiBHsanbHA XapaKTepPUCTHKA
(Simple, Continuous, Perfect) Active, Passive. What is special about
academic English?
Spoken Production. ESP Reading
What is special about academic English. Vocabulary and academic style.
p.10-11
General nouns referring to ideas. More specific nouns connected with
ideas and phenomena. Nouns referring to ways of thinking, processes
and activities. p. 12-13
Key verbs. Verbs for structuring academic assignments. p.13-14.
Key adjectives. p.15-18
Key adverbs. Adverbs that compare. Adverbs that relate to numbers or
time. Adverbs that relate to how things are stated. Adverbs that restrict
or limit. p.18-20
Grammar
The usage of Article in academic English
English. Types of Questions.
Writing
Making notes. Terms and definitions
2 | Tema 2. “Types of meetings. Meeting etiquette. Meeting etiquette. 3 2
Mogennesuii eruker. Making a presentation at a meeting”. Ocuosu
AHOTYBAaHHS ~HAyKOBO-TEXHIYHOI JTepaTypw. Jlexcuko-rpamaraasi
3ac00u. AHOTamil cTaTedl 3a CHENMiANBHICTIO AHITIHCHKO Ta pimHOIO
MoBoro. Phrasal verbs in academic English.
Spoken Production. ESP Reading
Phrasal verbs and one-word synonyms. Carrying out research. p.20-22
Key quantifuing expressions. p.22-24
Words with several meanings. p.24-26
Metaphors and idioms. p. 26-28
Nouns and the words they combine with. p-28-30
Adjective and noun combinations. p. 30-32
Nouns.Verbs. p. 33-39
Fixed expressions. p. 40-41
Grammar
Review of Present Tenses.
Use of Prepositions in Academic English.
Writing
Key words
Glossary. Writing a summary
3 | Tema3. “Time management. N egotiations”. [IpuHuwnu i npasuna 3 1

e(peKTUBHOTO ILTaHyBaHHs yacy. OcobIHBOCTI BHKOPHMCTaHHSI METOIUK
IJIaHyBaHHS 4acy.

['pamatuka. “Passive Voice”. Applications and application forms.
Spoken Production. ESP Reading




Getting information. p.41

The application process p.42-43
Grammar

Word Order. Past Tenses.
Irregular verbs

Writing
Key words. Making up a plan

Tema 4. Facts, evidence and data. Statistics. Graphs and diagrams. 1
['pamaTrika MopmaneHi miecnoBa (Modal Verbs) : can, may, must, to have

to, to be to, should, ought to.

Spoken Production. ESP Reading

Countable and uncountable nouns. p.56

Words often used with facts, evidence and data p.56

Giving examples p.56

Numbers. p. 56-60

Basic statistical terms. A probability problem. Other useful nouns for

talking about statistics. p. 60-62

Types of diagrams. A graph. p. 62-64

Grammar

Modal verbs

Can May Must

Writing

Writing a memo

Tema 5. Time. Cause and effect. Analysis of results. Research and 2
study aims. “Stages in the Job Application Process” “Job
Advertisements”.

Spoken Production. ESP Reading

Periods of time. Adjectives relating to time. How times change. p.66-68

Verbs relating to cause and effect. Nouns relating to cause and effect

p.68-70

Analysis of academic texts. Weighing up results. Sentences relating to

analyses. p. 71-78

Language Knowledge

Review of Future Tenses

Writing

Writing a report

Tema. Opinions and ideas. Taking about ideas. Reporting what others 1
say.

Spoken Production.

Postmodernism. Some useful nouns relating to ideas. p.70-72

Reporting verbs. Reporting nouns. p.72-74

Writing grammar test

ESP Reading

Tema. Taking about points of view. Degrees of certainty. 2

ITonsaTrs koHGIiKTY. CrHOCOOH Ta MeXaHi3MH yNpPaBIiHHSA KOHQIIKTOM.
OcHOBHI cTparerii BUpIIeHHsS KOH(ITIKTIB.

Spoken Production. ESP Reading

Commenting on other’s views. Word combinations relating to points of
view. p.79-82

Being tentative. It is true or almost certainly true. The writer is unsure
p.82-84

Grammar

Word Formation

Writing




Terms and definition

8. |Tema 8. “Model CVs: -chronological and skills-based Job
advertisement”
Ilepconansunit 6penn i comiamemmit imimk. ITiAroTOBKa SIKiCHOrO
pesrome.
['pamaruxa. Non-Finite Forms of the Verb. Infinitive Presenting an
argument.
Spoken Production. ESP Reading.
Developing an argument: what it is about. Adding points to an
argument. Qualifying: limiting and specifying an argument p.84-86
Grammar '
Linking words and constructions
Writing
Writing a report
9. | Tema 9. Making a presentation. Mucrentso nybaivHoro BuCTYIMY.
Spoken Production. ESP Reading.
Introducing the presenter. Getting started. During the presentation — and
closing p.88-90
Grammar
Infinitive Complexes
Writing
Writing an abstract
10. | Tema 10. Describing research methods.
Spoken Production. ESP Reading.
Useful word combinations. Types of research method. p. 90- 92
Grammar
Translation of infinitive constructions
Writing
Key words
Glossary
Terminology
11. | Tema 11. Making connections.
Spoken Production. ESP Reading
Connecting data and evidence. Expressing links and connections
between people and things. p.94-96
Grammar
Conditional 1
Conditional 2
Conditional 3
Writing
Summary
12. | Tema 12. Describing problems.
Spoken Production. Reading.
Introducing a problem. Responding to a problem. Solving a problem.
p.98-99
Grammar
Review Sequence of Tenses
Writing
Writing a summary
13. | Tema 13. Formal and informal academic words and expressions.

Numbers, units of measurement and common symbols.

Spoken Production. Reading.

Formal and informal academic words and expressions. p.116 Numbers,
units of measurement and common symbols. p.120-121

Grammar




Review of Tenses ( Active and Passive)
Writing
Writing a summary

14.

Tema 14. The World Wide Web. The human brain.
MeniarpaMoOTHICTh. 3arajibHe IOHATTS Ipo Mexia. Jlesindopmaris Ta
detiku.

Spoken Production. Reading.

Reading and vocabulary

The World Wide Web. P. 112

The human brain. P. 113

Grammar

Participle I

Participle II

Writing

Writing a summary

Paszom

42

20

3.4. Camocriiiaa pob6oTa

HaiimenyBaHHS po0iT

Kinexicts roqun

JIoH

3®H

TpenyBanHs KIFOYOBHX IPAMaTHYHUX, JIEKCUYHUX Ta QyHKIIOHATBHIX MOBHUX
OJIMHHIb JUIH iX MOJAJIBIIOr0 BUKOPHCTAHHS y podeciiiHoMy AuCKypci

12

12

BrkoHaHHsI BIIPAB 3 Py IHHKA

7

10

[Tomyk indopmarii 32 TEMATHKOO MOJIYJIS 3 METOIO i MOJAIBIIOro 0OMiHy B
yCHi Ta MUCcEMOBIi opmax

14

10

YyraHHs TEKCTIB 3 METOI0 PO3YMIHHS 3arajlbHOTO 3MICTY Ta BHIIyYEHHS
JleTadbHOl iHpOpMaIii, y TOMy YHCIi ONpAIlfOBaHHS BEIMKHX 3a 00CAroM
JiTepaTypHUX JDKEpeN Ha IpodeciiiHy TeMaTHKy

12

()]

Hanmcanns Ta pefarysaits oGiliifHUX Ta JUJIOBHX JIUCTIB

10

[Tepernsi BimeoMarepianiB, IPOCIyXOByBaHHS pajiio IpOrpam,
PEKOMEH/IOBAHUX BHKJIAa4€M KypCy

10

BeieHHs YMTAIBKOrO MOJSHHUKA (YaCOINCY)

10

[>=]

Beennst 061iKy HaBYAJBHOI Ta CIIEiaTbHOI IpodeciitHOT IEKCUKH

10

CkJiamaHHs KOHCIIEKTIB Ta 3BiTiB, 0a30BaHUX Ha MaTepiaiax, OB’ I3aHUX 3
HABYAHHSIM Ta Maiil0yTHHOIO CIEMiaIbHICTIO

20

Pazom

78

104




4. Kpurepii oniHoBaHHS pe3y/JIbTATiB HABYAHHSA CTYJACHTIB

Dopma iICYMKOBOTO CEMECTPOBOTO KOHTPOJIIO — 3aJTiK

Monyns 1, Mogyns 2 =
™M o=
. - s =
AynuTopHa Ta caMocTiiiHa poboTa Mizcymxosui S E
KOHTPOJIb 8 =
-8
[TpaktiyHa pobota =
75 25 100
Bug pobit Bait ban
Ay IIFOBaHHS 10
Jutanns 10 . : .
T : 1. Reading and rendering the text in
OBODIHHS 10 . .. 10
10 English/Ukrainian
[IrceMO 2. Formal and informal writing
[lepexsaz 10 B3, Responding to the given situation
MonynbsHa KOHTpoabHA poboTta Ne 1 10 10
MonyipHa KOHTpOJIbHA poboTta Ne 2 15

4. HapuaapHO-MeTOAUYHE 3a0€3MIeYEeHHA

Chapman. R. English for Emails. Oxford: Oxford University Press. — 61 p.

Grussendorf, M. (2000) English for Presentation: Oxford University Press. — 80 p.

English for Business Communication / J[ioBa KoMyHiKamis aHITiHCbKOK0 MOBOIO — [oHuap K.
JI Tpury0 I'. B., Xuukina O. O. HapuansHo-MeToanuHu#H nocibuuk. JIynek: Bexa-IIpyk, 2022. 253
C.

4. MosHa kOMyHIKaNis y npodeciiniit gisutsHOCTI -— I[TocmiTaa B. B. HaBuansuuii mociGHUK.
Kuiecpkuit incTuTyT Hamionanesoi reapaii Ykpainu, 2023.

5. Business English: Business etiquette & correspondence — Knodel L. V. [Tigpyusuk. Kuis : ®OI1
Kagmut6a T. IT., 2019. 385 c.

UJ[\)»—A

6. PexomennosaHna Jiteparypa

1. Alred, G. J., Brusaw, C. T., & Oliu, W. E. (2019). Handbook of technical writing (12th ed.).

Bedford/St. Martin’s. ISBN 9781319058525.

2. Markel, M., & Selber, S. A. (2017). Technical communication (12th ed.). Bedford/St. Martin’s.

ISBN 9781319058617.

3. Markel, M., & Selber, S. A. (2019). Practical strategies for technical communication (3rd ed.).

Bedtord/St. Martin’s. ISBN 9781319106493.

4. Oliu, W. E., Brusaw, C. T., & Alred, G. J. (2016). Writing that works: Communicating

effectively on the job (12th ed.). Bedford/St. Martin’s. ISBN 9781319019458.

5. Locker, K. O., & Kienzler, D. S. (2013). Business and administrative communication (11th ed.).

McGraw-Hill Education. ISBN 9780073403229.

6. Guffey, M. E., & Loewy, D. (2022). Business communication: Process and product (10th ed.).

Cengage Learning. ISBN 9780357129332.

7. Bovee, C. L., & Thill, J. V. (2021). Business communication today (15th ed.). Pearson. ISBN

9780135897044.

8. Locker, K. O., & Locker, L. K. (2011). Business communication: Building critical skills (5th

ed.). McGraw-Hill/Irwin. ISBN 9780073403182.

9. Pinker, S. (2014). The sense of style: The thinking person’s guide to writing in the 21st century.

Viking. ISBN 9780670025855.

10. Strunk, W., & White, E. B. (2000). The elements of style (4th ed.). Longman. ISBN

9780205309023.

11. Microsoft Corporation. (2012). Microsoft manual of style (4th ed.). Microsoft Press. [ISBN
"9780735648715.

12. Hughes, W., & Hayhoe, G. F. (2007). A research guide for technical communication: Methods,

strategies, and resources. Routledge. ISBN 9780805850192.




13. Gerson, S. J., & Gerson, S. M. (2017). Technical communication: Process and product (9th
ed.). Pearson. ISBN 9780134094031.

14. Lannon, J. M., & Gurak, L. J. (2017). Technical communication (14th ed.). Pearson. ISBN
9780134438613.

15. Booth, W. C., Colomb, G. G., & Williams, J. M. (2016). The craft of research (4th ed.).
University of Chicago Press. ISBN 9780226239736.

16. Reynolds, G. (2011). Presentation Zen: Simple ideas on presentation design and delivery (2nd
ed.). New Riders. ISBN 9780321811981.
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http://www.collinslanguage.com/

http://dictionary.cambridge.org/

http://english.oxforddictionaries.com/

http://www.ldoceonline.com/

http://www.macmillandictionary.com/

http://www.merriam-webster.com/

7. Indopmaniiini pecypcu
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3.
4

https://www . skillsyouneed.com

. https://europass.cedefop.europa.ew/documents/curriculum-vitae

htip://learnenelish.britishcouncil.org/en/business-english

. ID enexrponnoro HaB4ampHOro Kypcy «IIpodeciitna koMyHiKallis y Mi>KHAPOIHIN AisTBHOCTI» —

6382.
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8. 3minu Ta 1onOBHEHHS A0 po0040i MPOrpaMyu HaBYAJIbHOI JHCIMILIIHH

o/ 3MICT BHECEHHX 3MiH (JIONOBHEHB)

/lata i Ne mpoTtokoiy
BacinaHHs Kadenpu
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